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Welcome! 
Dear Future 4-H Volunteer: 
 
Hello!  I am pleased to introduce you to the Clinton County 4-H Program.  4-H is the youth development 
program of Cornell Cooperative Extension Clinton County.  4-H is a learning by doing, hands-on program.  
It is about linking young people and caring adults to make a positive difference in their lives. 
 
Thank you for considering being one of those caring adults. Your willingness to make a difference is 
greatly appreciated! With the many project areas and delivery methods to choose from, 4-H offers 
something for every individual.  This guide is meant to be an introduction to the many opportunities that 
Clinton County 4-H offers.  Use it as a springboard for your imagination!  4-H is about youth—its projects 
can be made to suit most any interest or ability.  If you have any questions or suggestion, feel free to 
contact the Extension Office at (518) 561-7450. 
 
Sincerely, 

 
Alexa King 
4-H Youth Development Educator 

CCE Clinton County Office Information 

Hours 
9 AM to 4:30 PM Monday through Friday 
(closed on major holidays) 

Website 
http://counties.cce.cornell.edu/clinton/index.html 

Directions to Office  from the 
Northway (1-87)  

Take Exit 38N towards Route 22. At the light, 
take a right onto Route 22. Go past Buck's Car 
Wash and Gas Station, Big Sal's Restaurant, and 
Good Guys. Our office is on the right through 
the last set of doors at the end of the plaza. 

4-H Program Information 

Local  
4-H Clover Express Blog: 
http://ccecc4hce.blogspot.com/ 
4-H Calendar: 
http://ccecc4hce.blogspot.com/p/calendar.html 
 

 

 

https://www.facebook.com/pages/Cornell-
Cooperative-Extension-Clinton-County-4-H-
Youth-Development/187909201253360 

 
 

New York State  
NYS 4-H: 
http://nys4h.cce.cornell.edu/Pages/default.aspx 
NYS 4-H Animal Science: 
http://www.ansci.cornell.edu/4H/index.html 
 

National  
National 4-H: http://www.4-h.org/ 
National 4-H Headquarters: 
http://www.national4-hheadquarters.gov/ 
National Directory of 4-H Materials: 
http://www.4-hdirectory.org/ 
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The 4-H Program 
 

The 4-H Youth Development Program is the youth outreach from the Land Grant Universities, 
Cooperative Extension Services, and the United States Department of Agriculture that promotes the 

intellectual, social, emotional and physical development of school-age youth. 
 
This definition does not begin to capture the richness or complexity of the 4-H Youth Development 
Program.  Probably the best known aspect of 4-H in New York State is the 4-H Club Program.  With 
community support and a high degree of parental involvement, the 4-H club brings adults and youth 
together in settings and activities that are ideally suited to foster positive youth development in a 
comprehensive manner.  
 
However, Cooperative Extension also supports other 4-H programs that focus on one or more aspects of 
youth development in a variety of other settings including camps, school-age childcare facilities, schools, 
and community youth organizations of many kinds. Any youth taking part in programs provided as a 
result of action by extension personnel (professional, paraprofessional, and volunteer) is a 4-H Youth 
Participant. This includes youth participating in programs conducted through land-grant universities, 
EFNEP, urban gardening, and other programs that may not actually use the 4-H name and emblem with 
participants. 

CCE 4-H Youth Development Mission 

The mission of Cornell Cooperative Extension 4-H Youth Development is to create supportive learning 
environments in which diverse youth and adults reach their fullest potential as capable, competent, and 
caring citizens. 

4-H Mission Mandates 

Science: SET (science, engineering, and technology)  
4-H Science programs reach more than 5 million youth with hands-on learning experiences to encourage 
young minds and help fill our nation’s shortage of young leaders proficient in science, engineering, and 
technology.  
 

Healthy Living: Choose Health  
By supporting the physical, mental, and emotional health of our nation's youth, we help them lead 
healthy and productive lives into adulthood. Programs address such critical issues as childhood obesity, 
substance abuse, and physical safety.  
 

Citizenship: Youth Community Action  
4-H has always emphasized the importance of developing passionate, well-informed citizens who are 
involved in their communities and help to foster positive social change. Civic engagement helps young 
people understand the big picture and learn skills that will encourage them to become engaged, 
responsible citizens and successful leaders.  
 
 

What makes 4-H Different?  

Many youth organizations strive to promote positive youth development but 4-H does it in a unique 
way.  In addition to the Cooperative Extension System that supports 4-H through research and tax 
dollars, it is the 4-H Essential Elements that set us apart.  
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Each concept is tied to one of our 4 Hs—Belonging to Heart, Mastery to Health, Independence to Head, 
and Generosity to Hands. 
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Application Process 
 

1. Volunteer Enrollment Packet 

¶ Please read the information in this packet. 

¶ Make note of any questions you may have. 

¶ Decide how you would like to volunteer with Clinton County 4-H. 

¶ Keep this packet for future information. 
2. Application 

¶ Complete the application form in its entirety. 

¶ Sign the application. 

¶ Send the completed form into the Extension Office. 
3. After the application is reviewed, all references checked, and the necessary background check 

information completed, you will be notified by the Extension Office of your volunteer status. 
4. Orientation with Extension Office 
5. After being accepted as a volunteer and completing orientation, you may enroll a 4-H club or 

begin your volunteer activities. 
 

Volunteer Opportunities 

A 4-H Volunteer’s Job 

¶ Help youth develop skills from their experiences in club groups, leadership activities, and 
projects. Youth remember better if they have the opportunity for “hands-on learning.”  

¶ Teach youth how to think, not what to think. 4-H helps develop creative thinking in young 
people by giving them a chance to make decisions 
on their own. 

¶ Recognize and encourage youth so they feel noticed 
and important. The most significant recognition 
that can be given is praise or attention letting youth 
know they are important and what they have done 
is worthwhile. 

¶ Be the contact person between 4-H members and 
the Extension Office. 

 
As a 4-H volunteer, you may play several roles. You may be 
a mentor, guide, advisor, consultant and friend.  

4-H Delivery Modes 

4-H Youth Development is a process that provides the 
foundation for several different kinds of youth activities and 
programs. 
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Leadership Roles 

¶ Organizational Leaders 
o Organizational Leaders serve as a club or group leader by organizing, enrolling and 

leading youth involved in the 4-H program. 

o Volunteers may choose to lead a Community Club, which offers a variety of projects, 
and tends to have members of various ages, and several project leaders. Community 
club members come together for activities, service projects and leadership training, but 
they may also meet separately in different project clubs or complete individual projects. 
These clubs also offer opportunities for older 4-H members to mentor and/or teach 
younger members. 

 

¶ Project Leaders 
o Volunteers may choose to lead a group that focuses on one specific project, or is 

organized around a specific activity or need. The Extension Office has a list of projects 
and available materials. 

o Project Leaders provide leadership for a specific project area. Project Leaders use their 
expertise, to teach young people in a variety of settings - clubs, in-school enrichment, 
afterschool clubs, camps, etc. If they work with an Organizational Leader, a Project 
Leader’s time commitment is for preparation and time spent teaching the project. 

 

¶ Activity Leaders 
o Activity Leaders volunteer to organize a 4-H activity or event for young people. Activities 

and events may include camp, a fashion revue, a community service project, a hiking 
trip, a showmanship clinic, a talent show, or even a fund-raising activity!  

o Activity Leaders may serve a short-term role for a specific activity. Other examples 
include: 

Á Judges — Serve as an evaluator of 4-H members’ accomplishments at contests 
and county fairs. 

Á Chaperones/Drivers — Take groups of 4-H members to county and/or state 
events and participate with them. 

Á Business Owners — Open their business to 4-H members to explore and learn 
about a business or industry. For example, veterinary clinics, restaurants, 
factories and farms all serve as valuable learning environments. 

Á Council Members — Serve to oversee certain aspects of the 4-H programs, e.g., 
fair boards, advisory boards, fund-raising boards, etc. 

Á Advisory Committee Members — Advisory Committee members are 
professional and lay citizens asked to take part in the process of developing and 
running a solid program for youth and their families in the county. 

 

¶ Junior Leader 
o A Junior Leader is a teen member, alumni, or community member age 13-20  

o Junior Leaders may have Project or Activity Leader roles (example: Horse Project Junior 
Leader). 



8 Cornell Cooperative Extension provides equal program and employment opportunities. 

What to Expect 

What You Can Expect from CCE Clinton County 4-H: 

¶ Educational materials for use in 4-H youth projects (fees may be associated with these 
materials). 

¶ Training for new volunteers. 

¶ Training on educational materials and project updates. 

¶ Opportunities to network with other volunteers. 

¶ Involvement of Extension in overseeing the 4-H youth programs. 

¶ Annual evaluation of your program. 

¶ Opportunities for volunteer recognition. 

¶ Updates and information on scholarship opportunities, events, trips, camps and field trips. 

¶ A sounding board for new ideas, questions and concerns you may have. 

¶ That records will be handled as confidential material 

What CCE Clinton County 4-H Expects from You: 

¶ To treat people associated with 4-H youth programs with fairness and respect. 

¶ To value youth development as the most important aspect of 4-H. 

¶ To be accepting of the diversity of youth, regardless of race, religion, cultural background, age or 
sex. 

¶ To contact the Extension Office with any ideas, questions or concerns that need to be 
addressed. 

¶ To provide the Extension Office with a summary of the achievements of your 4-H 
club/experience once a year. 

¶ To inform the Extension Office of any training or materials that are needed. 

¶ To inform the Extension Office of the special events, field trips and activities you are involved 
with in 4-H. 

¶ To work with the Extension Office in enrolling new volunteers interested in working with your 
group. 

¶ To always have an Organizational Leader in attendance at your club meetings. 

¶ To notify the Extension Office of any changes in your status as indicated on the application form 
(e.g. change in contact information, your volunteer role or decide to terminate your volunteer 
involvement.). 

¶ Each year to invite at least one child who needs positive youth development in his/her life to 
participate in 4-H. 

¶ Honor your volunteer commitment; strive to fulfill the role you have accepted. 

¶ Keep any records required and turn them in on time; distribute materials and support the 
overall 4-H program. 

¶ Provide a safe environment; not harm people in any way. 

¶ Not use tobacco, alcohol or illegal substances while working with or being responsible for youth, 
and not allow youth to do so while under your supervision. 

¶ Operate machinery, vehicles and other equipment in a safe and responsible manner. 

¶ To notify the Extension Office of any injury to yourself or youth that occurred during 4-H 
activities. 
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Volunteers-the Heart of 4-H! 

4-H volunteers work with and support youth in their development of leadership, citizenship, and life 
skills enabling them to reach their fullest potential to become contributing, caring citizens. 

Why Volunteer? 

¶ 4-H is FUN! 

¶ Discover new capabilities and skills while helping others succeed. 

¶ See direct results of your efforts. 

¶ Share in the accomplishments of youth as they learn new skills. 

¶ You can involve the whole family in volunteering with 4-H. 

¶ Your unique life experience can enrich a young person’s life. 

¶ Be a part of making positive things happen in the lives of young people and the community. 

Volunteer’s 4-H Pledge 

I pledge 
My HEAD to give youth the information I can, to help them see clearly and to make wise decisions. 
My HEART to encourage and support youth whether they have success or disappointment 
My HANDS to help youth; if I cannot be a leader I can help in many equally important ways 
My HEALTH to keep young people strong 
for a better world through 4-H for our community, our country, and our world. 

CCE Association Volunteer Code of Conduct 

CCE Volunteers are required to accept and adhere to the following standards of behavior when engaged 
in assigned volunteer activities. 

¶ Respect and adhere to CCE rules, policies and guidelines that relate to volunteer activity and the 
program I serve. 

¶ Execute CCE business in an ethical manner. 

¶ Preserve the confidentiality of information (and sign confidentiality agreement if required by my 
volunteer role) about program participants and CCE internal affairs that have been entrusted to 
me as affirmed by my signature on the Volunteer Confidentiality Agreement. 

¶ Refrain from using my CCE volunteer status for personal or business financial gain. 

¶ Fulfill my assigned volunteer duties, including completion of required records or reports, in a 
timely manner. 

¶ Use my time wisely and work cooperatively with Extension staff and other volunteers. 

¶ Participate in required training programs and use the recommended policies and procedures. 

¶ Accept supervision and support from professional Extension staff and/or supervisory volunteers. 

¶ Respect and uphold the rights and dignity of all staff, volunteers, and individuals who participate 
in CCE programs recognizing that people’s values, beliefs, customs, and strengths differ. 

¶ Encourage participation of and respect for individuals of diverse backgrounds, cultures, and 
perspectives. 

¶ Refrain from the use of alcohol, tobacco and inappropriate language. 

¶ Commit no illegal or abusive act. 

¶ Report all unsafe conditions and accidents to professional Extension staff as soon as possible. 
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The 4-H Volunteer Application 

To apply to become a volunteer, complete and return 
the following pages to the CCE Clinton County 

Extension Office. 



 

 
 

 

Volunteer Application 
Directions: Please type or print. If you need additional space, attach a separate sheet. 

Sign the completed application. 

General Information 

First Name: _______________________ MI: ___ Last Name: _______________________ Today’s Date: ___/___/___ 

Preferred Name: _______________________ Home Phone: (____)____-_______ Mobile Phone: (____)____-_______  

Work Phone: (____)____-_______ Other Phone: (____)____-_______ Best Time to Call: _____________________  

Address: __________________________________________________________________________________________  

City: __________________________________  State: _____  Zip: _______   

Email Address: _______________________________________________________ Birthdate (if under 18): ___/___/___ 

Occupation: __________________________________________________  Level of Education: ____________________ 

The following information is optional and for federal Equal Program Opportunity reporting purposes only. 
Ethnicity (circle all that apply): Hispanic Not Hispanic Gender:  Female Male 
Residence (circle all that apply): Farm Rural/10,000 Town/10-50,000 Suburb/50,000 City/50,000 
Race (circle all that apply): White Black American Indian Asian Native Hawaiian & Pacific  

Volunteer Position 

Have you ever volunteered for CCE before? If yes, give dates, program, position. 
 ¿ No ¿ Yes: ________________________________________________________________________ 

Date Available?  From ___/___/___ to ___/___/___  
About when and how many hours/week do you want to volunteer? _________________________________________ 

Which program(s) would you be interested in volunteering with? 
¿ 4-H Youth Development ¿ Agriculture ¿ Horticulture ¿ Nutrition ¿ General Office ¿ Anywhere  

¿ Other: _________________________________________________________________________________________ 

What kind of role would you prefer? 
¿ Teach ¿ Lead a group ¿ Judge a contest/competition ¿ Advise programming/represent the community 
¿ Fundraising ¿ Marketing ¿ Chaperone Trips ¿ Other: ______________________________ 

Interests: Please mark each item according to your level of interest. 
I like to 4: All the time 3: Often 2: A Little 1: Not at all 
Take responsibility 4 3 2 1 Speak to groups 4 3 2 1 
Meet people 4 3 2 1 Perform 4 3 2 1 
Camp 4 3 2 1 Type and file 4 3 2 1 
Sell 4 3 2 1 Draw and sketch 4 3 2 1 
Participate in sports 4 3 2 1 Teach 4 3 2 1 
Make decisions 4 3 2 1 Lead discussion groups 4 3 2 1 
Provide transportation 4 3 2 1 Research and analyze 4 3 2 1 

Experience and Background 
List your volunteer, paid, or educational experiences that relate to the volunteer position you seek 

Organization/Employer Position/Activity Dates 
   

   

   



 

 
 

Describe any education or training that you have had related to the volunteer position you seek. Also describe any 
special skills, experiences, or licenses, certifications, or other interests you consider relevant. 
 
 
What do you hope to accomplish by serving as a CCE volunteer?  
 
 
Accommodations 
Given the expectations of the volunteer position for which you are applying, describe any physical or health 
accommodations that may be needed to allow you to participate in the activity.  
 
 
Transportation 
Do you have an independent and reliable means of transportation to and from volunteer activities?   ¾ Yes   ¾ No 

Do you possess a valid NYS Driver’s License?  ¾ Yes  ¾ No  
NOTE: If the volunteer position you seek requires the transportation of others in your personal vehicle or use of CCE 
Association vehicles, you will be asked to complete a motor vehicle record request permission form.  
 
Other 
Have you ever been convicted of a criminal offense other than a minor traffic violation?   

¾ No  ¾ Yes: Date(s): ____________________________________________________________________  
NOTE: A criminal record will not necessarily bar an applicant. A criminal record will be considered as it relates to the 
requirements of the volunteer position for which you have expressed an interest.  

References 
List 3 people, not related to you, that we may contact who have knowledge of your qualifications.  

Name Mailing Address Daytime Phone Number 
  (____)____-_______ 

  (____)____-_______ 

  (____)____-_______ 

Signature 
I affirm that the statements made on this application are true. I understand that misrepresentation or omission of facts requested is 
cause for my non-appointment or removal as a Cornell Cooperative Extension volunteer. I authorize Cornell Cooperative Extension 
of Clinton County to obtain from all persons, including those not named here, and/or agencies any records, documents, and other 
information relative to my suitability to perform the duties of the volunteer position. I understand, if the volunteer position I seek 
involves unsupervised work with minors, individuals over 65, or individuals with disabilities that a criminal background check 
including a sexual offender search will be made. I further release all parties supplying said information from all liability and 
responsibility arising from their supplying said information.  
 
I understand and agree that the volunteer position at CCE for which I am applying, is without compensation or benefits of any kind. I 
further understand that the provisions of this application do not constitute a contract (either expressed or implied) of employment 
between myself and CCE. I further understand and agree that if I am offered and accept a volunteer position at CCE, either I or CCE, 
may terminate the volunteer relationship at any time for any reason or for no particular reason or cause. CCE reserves the right to 
determine and change its policies and procedures applicable to volunteers at any time for any reason. I understand and agree that 
my volunteer position is contingent upon, among other things, my signing the CCE Association Volunteer Agreement and acceptance 
of the provisions of the CCE Association Volunteer Code of Conduct.  

   

(Signature)  (Date) 
  



 

 
 

 Background Verification Authorization 
If your volunteer role may involve working unsupervised (without CCE Staff present) with youth, individuals 

over 65, and/or individuals with disabilities, please complete this form. 

During the application process and at any time during the tenure of my volunteer services with Cornell Cooperative 
Extension of Clinton County, I hereby authorize Choice Point Services Inc., on behalf of Cornell Cooperative Extension of 
Clinton County, to procure a consumer report (known as an investigative consumer report in California) which I 
understand may include information regarding my character, general reputation, personal characteristics, mode of 
living, credit worthiness, credit standing, and credit capacity. 
 
This report may be compiled with information from court record repositories, departments of motor vehicles, past or 
present employers and educational institutions, governmental occupational licensing or registration entities, business or 
personal references, and any other source required to verify information that I have voluntarily supplied. I understand 
that I may request a complete and accurate disclosure of the nature and scope of the background verification to the 
extent such investigation includes information bearing on my character, general reputation, personal characteristics or 
mode of living. 
     

(Applicant/Volunteer Name—please print)  (Signature)  (Date) 
   

(Social Security Number*)  (Date of Birth*) 
*For identification purposes only 

California, Minnesota & Oklahoma Residents please note:  
In connection with your application for volunteer service, your consumer report may be obtained and reviewed. Under 
California, Minnesota and Oklahoma law, you have a right to receive a free copy of your consumer report by checking 
the appropriate box below. 
___ YES, I am a Minnesota resident and would like a free copy of my consumer report. 
___ YES, I am an Oklahoma resident and would like a free copy of my consumer report. 
___ YES, I am a California resident and would like a free copy of my investigative consumer report. 

In connection with your application for employment, your credit report will be obtained and reviewed. Under CA law, if 
your credit report is ordered, you have a right to receive a free copy of your credit report by checking the appropriate 
box below. Your credit report will be mailed to you either by the relevant credit bureau or the consumer reporting 
agency above. In the alternative, you may elect to receive the entire investigative consumer report, which will include 
your credit report. 
___ YES, I am a California resident and would like a free copy of my credit report. 

First Name: _____________________________________  MI: _____ Last Name: _______________________________ 

Address: ________________________________________ City: ________________________  State: _____  Zip: _______  

Background Verification Disclosure 
As part of the application process, Cornell Cooperative Extension of Clinton County will obtain an investigative consumer 
report. The investigative consumer report may include information regarding your credit worthiness, credit standing, 
credit capacity, character, general reputation, personal characteristics or mode of living. The following Consumer 
Reporting Agency will prepare the report: Choice Point Services Inc., 1000 Alderman Dr. Alpharetta, GA 30005. 
 

Office Use Only 
If consumer checks “YES” regarding the credit report and you do request one, please fax this form to your Choice Point service center. If consumer 
checks “YES” regarding the full consumer report and consumer resides in CA, you will need to provide the individual with a copy of their report.  



 

 
 

The following Article 23-A applies to positions in the State of New York only.  
NEW YORK CORRECTION LAW ARTICLE 23-A  

LICENSURE AND EMPLOYMENT OF PERSONS PREVIOUSLY  
CONVICTED OF ONE OR MORE CRIMINAL OFFENSES  

Section 750. Definitions.  
751. Applicability.  
752. Unfair discrimination against persons previously convicted of one or more criminal offenses prohibited.  
753. Factors to be considered concerning a previous criminal conviction; presumption.  
754. Written statement upon denial of license or employment.  
755. Enforcement.  
§750. Definitions. For the purposes of this article, the following terms shall have the following meanings:  
(1) "Public agency" means the state or any local subdivision thereof, or any state or local department, agency, board or commission.  
(2) "Private employer" means any person, company, corporation, labor organization or association which employs ten or more persons.  
(3) "Direct relationship" means that the nature of criminal conduct for which the person was convicted has a direct bearing on his fitness or ability to 
perform one or more of the duties or responsibilities necessarily related to the license, opportunity, or job in question.  
(4) "License" means any certificate, license, permit or grant of permission required by the laws of this state, its political subdivisions or instrumentalities as a 
condition for the lawful practice of any occupation, employment, trade, vocation, business, or profession. Provided, however, that "license" shall not, for 
the purposes of this article, include any license or permit to own, possess, carry, or fire any explosive, pistol, handgun, rifle, shotgun, or other firearm.  
(5) "Employment" means any occupation, vocation or employment, or any form of vocational or educational training. Provided, however, that 
"employment" shall not, for the purposes of this article, include membership in any law enforcement agency.  
§751. Applicability. The provisions of this article shall apply to any application by any person for a license or employment at any public or private employer, 
who has previously been convicted of one or more criminal offenses in this state or in any other jurisdiction, and to any license or employment held by any 
person whose conviction of one or more criminal offenses in this state or in any other jurisdiction preceded such employment or granting of a license, 
except where a mandatory forfeiture, disability or bar to employment is imposed by law, and has not been removed by an executive pardon, certificate of 
relief from disabilities or certificate of good conduct. Nothing in this article shall be construed to affect any right an employer may have with respect to an 
intentional misrepresentation in connection with an application for employment made by a prospective employee or previously made by a current 
employee.  
§752. Unfair discrimination against persons previously convicted of one or more criminal offenses prohibited. No application for any license or 
employment, and no employment or license held by an individual, to which the provisions of this article are applicable, shall be denied or acted upon 
adversely by reason of the individual's having been previously convicted of one or more criminal offenses, or by reason of a finding of lack of "good moral 
character" when such finding is based upon the fact that the individual has previously been convicted of one or more criminal offenses, unless:  
(1) There is a direct relationship between one or more of the previous criminal offenses and the specific license or employment sought or held by the 
individual; or  
(2) the issuance or continuation of the license or the granting or continuation of the employment would involve an unreasonable risk to property or to the 
safety or welfare of specific individuals or the general public.  
§753. Factors to be considered concerning a previous criminal conviction; presumption.  
1. In making a determination pursuant to section seven hundred fifty-two of this chapter, the public agency or private employer shall consider the following 
factors:  
(a) The public policy of this state, as expressed in this act, to encourage the licensure and employment of persons previously convicted of one or more 
criminal offenses.  
(b) The specific duties and responsibilities necessarily related to the license or employment sought or held by the person.  
(c) The bearing, if any, the criminal offense or offenses for which the person was previously convicted will have on his fitness or ability to perform one or 
more such duties or responsibilities.  
(d) The time which has elapsed since the occurrence of the criminal offense or offenses.  
(e) The age of the person at the time of occurrence of the criminal offense or offenses.  
(f) The seriousness of the offense or offenses.  
(g) Any information produced by the person, or produced on his behalf, in regard to his rehabilitation and good conduct.  
(h) The legitimate interest of the public agency or private employer in protecting property, and the safety and welfare of specific individuals or the general 
public.  
2. In making a determination pursuant to section seven hundred fifty-two of this chapter, the public agency or private employer shall also give consideration 
to a certificate of relief from disabilities or a certificate of good conduct issued to the applicant, which certificate shall create a presumption of rehabilitation 
in regard to the offense or offenses specified therein.  
§754. Written statement upon denial of license or employment. At the request of any person previously convicted of one or more criminal offenses who 
has been denied a license or employment, a public agency or private employer shall provide, within thirty days of a request, a written statement setting 
forth the reasons for such denial.  
§755. Enforcement.  
1. In relation to actions by public agencies, the provisions of this article shall be enforceable by a proceeding brought pursuant to article seventy-eight of the 
civil practice law and rules.  
2. In relation to actions by private employers, the provisions of this article shall be enforceable by the division of human rights pursuant to the powers and 
procedures set forth in article fifteen of the executive law, and, concurrently, by the New York city commission on human rights. 
  



 

 
 

 

 

If your volunteer role may involve driving as part of scheduled program activity or driving CCE owned, leased, 
or rented vehicles, please complete this form. 

 

I, the undersigned, give authorization for P. W. Wood and Son, Inc. and Cornell Cooperative Extension to obtain a 
current copy of my Motor Vehicle Driving Record (MVR). I state that I currently hold a valid Motor Vehicle Driver’s 
license as indicated below and all information is correct. This authorization is good until revoked by me in writing. This 
information will only be used to verify my Motor Vehicle Driving Record.  

 

Name as it Appears on License 

First Name: _____________________________________  MI: _____ Last Name: _______________________________ 

 

Address: ________________________________________ City: ________________________  State: _____  Zip: _______  
 

Date of Birth: _______________________________________________  

 

State of License: _____________________________________  License Number: _______________________________ 
 

   

(Signature)  (Date) 
 
 
 
 
 
 
 
 

Office Use Only 
County requesting check (check one):  
___ Potential Employee (if hired please inform The Wood Office) 
___ Current Employee 
___ Volunteer 
 
Form to be returned to Undersigned 

   

(CCE Authorization Signature)  (Print Name) 
 

(Email Address for results) 
 


